HP Laserlet P2050 Series Printer — Print tasks

Cancel a print job

How do I? Steps to perform

Stop the current print job from the control Press the Cancel button ® on the control panel.
panel

When you send the print job, a dialog box appears briefly on
Stop the current print job from the software the screen, giving you the option to cancel the print job.
program
If a print job is waiting in a print queue or print spooler, delete
the print job there.

1 Windows XP and Windows Server 2003 (using the default
Start menu view): Click Start, click Settings, and then click
Printers and Faxes.

-or-

Windows 2000, Windows XP, and Windows Server 2003
(using the Classic Start menu view): Click Start, click
Settings, and then click Printers.

-or-

Windows Vista: Click Start, click Control Panel, and then in
the category for Hardware and Sound click Printer.

2 In the list of printers, double-click the name of this product to
open the print queue or spooler.

3 Select the print job that you want to cancel, and then press
Delete.
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HP Laserlet P2050 Series Printer — Print tasks

Open the printer driver

How do I?

Steps to perform

Open the printer driver

Get help for any printing option

On the File menu in the software program, click
Print. Select the printer, and then click Properties
or Preferences.

1 Click the ? symbol in the upper-right corner of the
printer driver, and then click any item in the printer
driver. A pop-up message displays that provides
information about the item.

-or-

2 Click Help to open the online Help.

1
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& HP LaserJet P2050 Series PCL 6 Printing Preferences

Advanced | Printing Sharteuts ‘ Paper/Qualiyy | Effects | Finishing | Services |

with & single click.

PFrinting shortcuts:

Booklet Printing

Factary Defaults

General Everyday Printing

i
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Delete
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A printing shortcut is a collection of saved print settings that pou can select
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Faper type:
Unspecified

Paper sizes: 8.5 211 inches
Letter

Paper source:
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Orientation:
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Frint on both sides:
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HP Laserlet P2050 Series Printer — Print tasks

Use Shortcuts

How do I?

Steps to perform

Create and use Printing Shortcuts

Use a printing shortcut

Create a custom printing shortcut

1 Open the printer driver and click the Printing
Shortcuts tab.

2 Select one of the shortcuts, and then click OK to
print the job with the predefined settings.

1 Select an existing shortcut as a base.

2 Select the print options for the new shortcut, and
then click Save As.

3 Type a name for the shortcut, and click OK.

& HP LaserJet P2050 Series PCL 6 Printing Preferences

1 Advanced | Printing Shortcuts | Paper/Qualy | Effects | Finishing | Services|
A, printing shortcut is & collection of saved print settings that pou can select
with a single click,
Printing shortcuts:
- General Everyday Printing
y4
IN Paper
Two-sided [Duplsx) Printing apeilypes
[ Plain v
Paper sizes: 413 <83 inches
Envelopes ‘AE v |
Paper source
Sooklet Piing v
DOrigntation:
‘ Portrait v |
Factory Defaults B
Frint on both sides:
A—— (e ~]
Pages per sheet:
‘ 1 page per shest vl
Q]
.....
/ [ ok ][ cencel [ Aoy |

Frinting Shortcuts

Mame
Fleaze type a name for the new printing shartcut,

o
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HP Laserlet P2050 Series Printer — Print tasks

Print on both sides (Duplex)

How do I?

Steps to perform

Print on both sides (Duplex)

1 Set the product for the correct width of paper that you are
using. At the back of the product, lift the duplex jam release
door, and locate the blue paper-width selection lever.

e Letter and Legal-size paper: Push the lever in.

e Ad-size paper: Pull the lever out.

2 Insert enough paper into one of the trays to accommodate the
print job. If you are loading special paper such as letterhead,
load it in one of the following ways:

e For Tray 1, load the letterhead paper face-up with the top
edge feeding into the product first.

e For all other trays, load the letterhead paper facedown
with the top edge at the front of the tray.

3 Open the printer driver and click the Finishing tab.

4 Click Print on both sides. If you will bind the document along
the top edge, click Flip Pages Up.

5 Click the OK button to print the job.

& HP LaserJet P2050 Series PCL 6 Printing Preferences 2]
3 | Advanced | Printing Shortcuts | Paper/Gually W‘W‘fn o] Finishing | Services|
Document Options
Print on bath sides
Fiip pages up
Boaklet lapout; A
_fo v
Pages per sheet:
[ 1 page per sheet v
Piint page borders
Page order
Righ, then Down
Orienitation
l% (@) Portrait
O Landscape
[ Rotate by 180 degiess
5
(dP] About Help
ok ][ cancel | [ epy

]
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HP Laserlet P2050 Series Printer — Print tasks

Print multiple pages per sheet

How do I? Steps to perform
1 Open the printer driver, and click the Finishing tab. & HP Laser Jet P2050 Series PCL 6 Printing Preferences
Print multiple pages per sheet T Stmena e Tt o e s
Document Dptions
[ Print on both sides
Flip pages up
2 Select the number of pages per sheet from the Pages 2 Lock e

art

Fages per sheet:

per sheet drop-down list.

|2 pages per sheet v/

Frint page borders

Page ordar
3/—/|thm, then Down v/
. - S Orientation
3 Select the correct options for Print page borders, \@P e
Page order, and Orientation. S
i
[[] Rotate by 180 degrees
. 47
4 Click OK.
ra

[ ok J[ comcel | [ aeew |
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HP Laserlet P2050 Series Printer — Print tasks

Select page orientation

How do I? Steps to perform

1 Open the prlnter derer, and click the Finishing tab. 1 & HP LaserJet P2050 Series PCL 6 Printing Preferences
Select page orientation | tdvanced | Printing Shortouts | Paper/Qualty | Effects| Firishing | Services|

Document Dptions
[ Print o bath sides
Flip pages up
Booklet layout:

ot
2~ Fegesperchent

2 In the Orientation area, click Portrait or e "
Landscape. Fin 3

Fage order
Right, then Diawn

Orientation
[% () Portrait
) Landscaps
. . . . 3 [] Rotate by 180 degrees
3 To print the page image upside down, click Rotate
by 180 degrees.
A
ol
4 Click OK. 4
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HP Laserlet P2050 Series Printer — Print tasks

Create a booklet

How do I?

Steps to perform

Create a booklet

1 Open the printer driver, and click the Finishing
tab.

2 Click Print on both sides.

3 In the Booklet layout dropdown list, click Left
binding or Right binding.

4 The Pages per sheet option automatically
changes to 2 pages per sheet.

5 Click OK.

2

& HP LaserJet P2050 Series PCL 6 Printing Preferences

Lelt binding
Pages per sheet;
‘ 2 pages per sheet 4

Advanced | Printing Shortcuts | Paper/Qualiy | Effecte | Finishing | Services

Document Options

|_[¥]Print on both sides

Flip pages up

Booklet layout:

Frirt page horders
Page order:
Right, then Daown
Cirigntation
(&) Portrait [%
(O Landscape
[] Ratate by 180 degrees

L Ok J[ Cancel J[ Apply }
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HP Laserlet P2050 Series Printer — Print tasks

Print on different page sizes

How do I? Steps to perform
1 Open the printer driver, and click the Paper/Quality tab. & HP Laser.Jet P2050 Series PCL 6 Printing Preferences
Select a page size | T P snoteseL Py | et | Friing| Sevies
Paper Options
Paper sizes:
‘ Letter
Paper source:
) . . | Awomaticaly 5ol v
2 Select a size from the Paper size drop-down list. 2 Paper type:
| Unspeciieg/ v
PFrint Quality
Special pages:
Covgfs [FastRies 1200 |
Privt pages aon differant paper
D e Pt Caticgs] I
: (/
3 Click Custom. The Custom Paper Size dialog box [lﬂ
i opens.
Select a custom page size p ook
Custom Paper Size
The custom paper size vou have just defined will not become available For selection
urkil vou have exited and re-entered the Printing Preferences/Properties.
[arne
. . b |Mewn
4 Type a name for the custom size, specify the 4\ | Mew tame | EE
dimensions, and click OK. — .
wWidth: __S.SD (®) Inches
(3,00 - 8,500
e MO | Opilimeters
L Ok J [ Cancel ]
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HP Laserlet P2050 Series Printer — Print tasks

Print on different page sizes

How do I?

Steps to perform

Select a page size

Create a custom page size

1 Open the printer driver, and click the Paper/Quality
tab.

2 Click Custom. The Custom Paper Size dialog box
opens.

3 Type a name for the custom size, specify the
dimensions, and click Save.

1—

2/

& Hp LaserJet P2050 Series PCL 6 Printing Preferences

Advanced | Printing Shetcuts - Paper/usity | Effects | Finishing | Services|
Fisper Cptions
iepoulhiie .
[ Lot
Pape
L Automaticaly Select - ‘
Paper type:
| Unspecified v‘
Print Quality
Special pages:
Cavers | Fastfies 1200 v
Frint paes on diferent paper
[ Ecorotods
ey S.sve Prict Catridges] Ny
ra
R

harme

‘ Mew Marng| |
Paper Size Units

{3.00 - 8.50)

Leal O tlinetrs
(5,00 - 14.00)
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HP Laserlet P2050 Series Printer — Print tasks

Print on preprinted letterhead or forms

How do I? Steps to perform
1 Load media input tray. Use only letterhead or preprinted
Print on preprinted letterhead or forms forms approved for use in laser printers.
Tray 1
NOTE: To obtain best results, select the correct paper e Face-up
size and type in the printer driver before printing. o Top edge leading into the product
Tray 2

e Face down

e Top edge at the front of the tray

2 Open the printer driver and click the Paper/Quality tab. o £ EE T RN E AR

Advanced | Printing Sharcuts |~ Paper/Quality | Eftects | Firishing | Servicss|

Paper Options

Paper siass: 85 %11 nches

‘ Letter v ‘
3

Paper source:

3 Select Preprinted from the Paper type drop-down list.

Trap1 v‘

Paper type:

Preprintsd %
S Print Qualty
4 Click OK. 4\\ Covers [FastRes 1200 v
N Print pages on diferent paper
[[] Econctade

[May Sawe Print Cartridges)

A
[ ok ][ cancel J[ appv |
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HP Laserlet P2050 Series Printer — Print tasks

Print on special paper, labels, or transparencies

How do I? Steps to perform

1 Load input tray.
Print on special paper, labels, or

. Tray 1 — Face u
transparenmes y P

Top edge leading into the product first
NOTE: For best results, use only HP-brand paper and -or-
print media designed for laser printers or multiuse. All other trays

Top edge at the front of the tray

NOTE: Be sure to set the type and size in your print 2 Open the printer driver and click the Paper/Quality tab. & Hp LaserJet P2050 Series PCL 6 Printing Preferences
driver to obtain the best print results. | TAdvarced | Furiing Shatedt | Paper/Dually |Effects | Fiishing | Services|
Paper Options e,
Paper sizes 8.5 x 11 inches)
‘ Letter v| %
Faper souice
‘ Automnatically Select v |
Paper type:
Unspeciied v |
3 In the Special pages area, click Print pages on s D
different paper, and then click Settings. Pl e FastFies 1200 v
T~ Print pages on different paper
[]Ecanahade %
[May Save Print Cartridges]
(#ﬂ] __About. -He\n
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HP Laserlet P2050 Series Printer — Print tasks

How do I? Steps to perform

4 Select an option to print a blank or preprinted front cover, Special Pages X
Print on special paper, labels, or back cover, or both. e
transparencies (continued) -or-

Pages in document

@ Fist
OlLast

Select an option to print the first or last page on different .
Al pages not listed in this table are set to: Paper source:
paper. [Tyt v

Faper t5p

5 Select options from the Paper source and Paper type &
drop-down lists, and then click Add. g el

Page Type Pages Paper Source Paper Type Addiional Attibutes

Delete Delete Al

6 Click OK.

2
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HP Laserlet P2050 Series Printer — Print tasks

Print a different first or last page

How do I? Steps to perform
1 Open the printer driver, and click the Paper/Quality tab. & HP LaserJet P2050 Series PCL 6 Printing Preferences
USe dlfferent paper and prlnt Covers Advariced | Printing Shorferr—Paper/Qualty | Effects || Finishing | Services|
Paper Options
Paper sizes: 8.5% 11 inches
| Letter v|
Paper source:
Automatical elect
Paper type:
[ o v
Print Guality
. . . — Special pages:
2 In the Special pages area, click Covers or Print pages on 2= BT =
different paper, and then click Settings. it peoes gndifent pop ] Fcomottode
(May Save Print Cartridges]
Q|

L aK J[ Cancel l[ Apply J

3 Select an option to print a blank or preprinted front cover,

back cover, or both. 3\ ;
Covers #idd a blank or preprinted cover:
O Frent
-or- i
@ Both
Select an option to print the first or last page on different wote
Al pages not listed in this table are set to: Paper source:
pa pe r. Paper source: Automatically Select ~]
Paper type: Bor
Fii Sides: L1 vl
. Add Update
4 Select options from the Paper source: and Paper type: 4 Ty —
drop-down lists, and then click Add. P e PoperSaros | PoperType | Al Alutes
5y
5 Click OK. el
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